
Fundraising for Your RSO 
One of the most frequent questions that RSOs have is how to raise funds for their RSO. Student 

Organizations can raise funds through on-campus or off-campus fundraisers; however, there 

are certain policies to be aware of: 

  All fundraising activities by RSOs must be approved by the university. 

 RSOs may hold fundraising events a maximum of 3 times per semester. 

 Items, food, or services being sold as part of fundraising for your RSO must abide by 

University Policy. 

Fundraising Approval: 

Approval for On-Campus Fundraisers: 

Fundraising by RSOs and academic groups in both the Centennial Student Union and across 

campus are subject to a variety of regulations.  

To simplify the process, University Scheduling has established a single fundraising permit 

request form. Fundraising permit request forms are available in the University Scheduling and 

Conference Services (CSU 219) and on their website: www.mnsu.edu/scheduling. 

All fundraiser permit requests must be submitted at least 1 week prior to the fundraiser. Failure 

to submit the request in a timely manner can result in cancellation of the fundraiser. 

Approval for Off-Campus Fundraisers: 

While off-campus fundraisers do not involve the same regulations as on-campus fundraisers, 

as representatives for MSU, Mankato it is still important for RSOs to get approval from the 

university to ensure the fundraiser meets university policy.  

To get an off-campus fundraiser approved, please complete the Off-Campus Fundraising 

Request form on Engage; this can be found on the RSO Office Engage page. 

Off-Campus Fundraising requests should be submitted at least 1 week prior to the fundraiser. 

If an off-campus fundraiser is held without university approval, the RSO may face disciplinary 

action. 

Fundraising Ideas 
We’ve compiled a list of suggestions for RSOs for both on-campus and off-campus 

fundraising to help RSOs get some ideas and we’ve provided information on how to go 

about each process!  

Keep in mind, this is not a comprehensive list of fundraising ideas. If you have an idea for 

something new and aren’t sure what to do, let us know! We can help you make your big 

idea a reality. 

http://www.mnsu.edu/scheduling


On-Campus Fundraising Off-Campus Fundraising 

Selling Popcorn or Nachos Partner with a Local Business 

Bake Sale Work with a Donor 

Spaghetti Feed  

Incentive Events  

Events with Admission Fees  

 

On-Campus Fundraising Ideas 

Selling Popcorn or Nachos 

This is an opportunity for your organization to promote itself on-campus in a variety of 

locations. The Student Activities Office has all of the necessary equipment, but your 

organization must provide the staffing.  Take our snack machines out around campus, find 

the hot spots for student traffic, and sell popcorn for as cheap or expensive as you would like.  

After your use of the machines, your RSO is responsible for cleaning the machines before their 

return. Machines must be returned promptly after the event.*  

 Your organization will be charged $15.00 for materials and use of the popcorn 

machine, which covers the cost of the supplies.   

 Your organization will be charged $25.00 for use of the nacho machine, which covers 

the cost of the cheese, and will be responsible for purchasing chips and any extras 

you wish to include. 

*If it’s evening event, the machine can be returned the next morning. 

Bake Sale 

Recognized Student Organizations can have bake sales in the CSU. Food prepared for a 

bake sale or fundraising activity must be sold at a location reserved through University 

Scheduling and Conference Services. Bake Sale items (i.e. cookies, bars) must be individually 

wrapped. 

University Scheduling will share their policy with the organization and proper preparation 

procedures for the baked goods upon submission of the fundraising request form. 

*Check in with University Scheduling at university.scheduling@mnsu.edu if you have questions 

on bake sale policy. 

Spaghetti Feed 

For this opportunity, your organization will partner with University Dining. Organizations sell 

tickets to the feed, which typically cost anywhere from $5-$10. Part of the ticket price covers 

supplies, while the rest is generated into profit for the RSO. 

mailto:university.scheduling@mnsu.edu


You will need to know about how many people you will serve. This type of event can be risky 

because it relies on attendance- if not enough people attend, your RSO may lose money.  

To organize a spaghetti feed, contact University Dining Services to inquire about cost. A 

fundraising request must also be approved for the event. 

Incentive Events 

Student Activities hosts a variety of Incentive Events throughout the year where RSOs can 

receive funds by participating. To know what events are coming up, make sure to read the 

RSO Newsletter and to check Engage for updates.  

Events with Admission Fees 

One way that RSOs can raise money is through hosting events where participants are 

charged an admission fee. If your RSO decides to host an event with an admission fee, it is 

important to consider the following factors: 

 How much will it cost to host the event? 

 How many people do we expect to have attend? 

 How much will we charge for admission?  

 Do we need any special permission to have this kind of event?* 

 

Like the spaghetti feed, this type of event can be risky because it relies on attendance – if 

not enough people attend, your RSO may lose money. 

If you’re considering an event with an admissions fee, we recommend meeting with the RSO 

office to discuss your ideas for the event in advance. A fundraising request must also be 

approved for the event. 

*If your RSO is interested in showing a film, it is important to have proper licensing for the film 

and permission to show the film. Contact the RSO Office if you are interested to learn more 

about the process and costs associated with showing a film. 

Off-Campus Ideas 

Partnering with a Mankato Business 

Many RSOs will partner with local businesses to help raise funds for their group. This type of 

fundraising typically requires RSOs to have a TIN number (see the section about getting a TIN 

number for more information). 

If your RSO does not have a TIN, but would still like to work with a Mankato business, contact 

the Assistant Director of Student Activities – RSOs; the Assistant Director can provide a letter 

recommending that they still work with your RSO. 

To partner with a Mankato area follow these steps: 

1. Contact the manager of the business to make an inquiry about a partnership. 

2. If they would like to work with you, start the fundraising request process through MSU. 

3. Follow the business’ process for participating in their fundraiser.  



 

Businesses that RSOs have worked with before: 

 

 Kwik Trip 

 Applebee’s 

 Pizza Ranch 

 Pizza Hut 

 Chipotle 

 Buffalo Wild Wings 

 Casey’s General Store 

 

 Walmart 

 Hy-Vee 

 Wells Fargo 

 McDonalds 

 Cub Foods 

 Panda Express 

 

Working with a Donor 

If a particular donor wants to give $250* or more OR they specifically ask to receive a tax-

deductible receipt: 

1. Ask the donor to give directly to the Foundation. 

2. The donor may give to the Foundation by: 

a. Student Activities Program pre-filled: 

https://mnsu.quadweb.site/giving/student-activities-program 

a. The donor must complete the following:  

i. Check “Is this gift an honorarium?” 

ii. In Honor Of: Name of RSO 

iii. Name of person to be notified: Emi Menk, Assistant Director 

for RSOs, Leadership, and Nontraditional Students 

iv. Address of Notification: 173 Centennial Student Union, 

Mankato MN 56001 

b. Greeks Program pre-filled: https://mnsu.quadweb.site/giving/greeks-

program  

a. The donor must complete the following:  

i. Check “Is this gift an honorarium?” 

ii. In Honor Of: Name of RSO 

iii. Name of person to be notified: Emi Menk, Assistant Director 

for RSOs, Leadership, and Nontraditional Students 

iv. Address of Notification: 173 Centennial Student Union, 

Mankato MN 56001 

c. Other ways to give: http://www.mnsu.edu/giving/waystogive/  

https://mnsu.quadweb.site/giving/student-activities-program
https://mnsu.quadweb.site/giving/greeks-program
https://mnsu.quadweb.site/giving/greeks-program
http://www.mnsu.edu/giving/waystogive/


3. The Foundation will receive the funds directly from the donor and provide gift 

recognition and a tax-deductible gift receipt directly to the donor. 

4. Funds will be deposited into the Student Activities account with a reference to 

your RSO.  

5. Contact the Assistant Director of Student Activities – RSOs to have these funds 

transferred to your RSO’s 901 account. 

*$250 aligns with IRS guidelines that the donor must be sent a tax-deductible receipt from a 

non-profit for a gift of $250 or more.  

 


